I look forward to meeting with you!

Below, you will find a complete list of all of the information and documentation that you will need to bring to our meeting.  When you get a sense of when you will be able to have all of this together, please call me at (630) 909-0909 to make an appointment.

Information needed for meeting with attorney regarding Financial Analysis

This is NOT a form that is to be filled out, but rather a LIST of things that are needed!  Use it as a Checklist to make certain that you have everything.

Please be sure to have all of this information available for your meeting with the attorney.  This is extremely important!  The attorney needs complete information in order to render quality legal advice.  The first meeting with the attorney is free of charge. 

Name: (First, Middle, Last)

Any other names used in the last eight years:

Social Security Number:

Home Address:

County of Residence:

Phone number:

E-Mail Address:

If Applicable, same as above for Spouse:

Number of Dependents:

Relationship and Age of each dependent:

Have you ever filed a bankruptcy before?  

If so, when did you file, where did you file and what was the case number? 

If you filed a Chapter Seven Bankruptcy less than eight years ago, you will NOT be eligible to file another Chapter Seven Bankruptcy until at least eight years has elapsed since the filing of your last Chapter Seven Bankruptcy.

REAL ESTATE

For any interest in real estate that you have, it will be necessary to list 

a) Descriptions and locations of the properties

b) The nature of your interest in the properties (bring copies of Deeds!)

c) The current market value of the properties A Comparative Market Analysis or CMA from a licensed Realtor is best.   A recent estimate from www.zillow.com will provide an approximation, but is not sufficient for most bankruptcy trustees.
d) If there are any mortgage loans on the real estate, the following is necessary:

1) The name of the mortgage lender(s)

2) The correspondence address of the mortgage lender(s)

3) The account number(s) on the mortgage loan(s)

4) The current balance(s) on the mortgage loan(s)

PERSONAL PROPERTY

1)
Cash on hand (dollar amount):

2)
Checking, savings or other financial accounts, certificates of deposit, or shares in banks, savings and loan, thrift, building and loan and homestead associations, or credit unions, brokerage houses or cooperatives (name of institution, account number and balance):

3)
Security deposits with public utilities, telephone companies, landlords and others (entity and dollar amount):

4)
Household goods and furnishings, including audio, video and computer equipment (description, location and value at current market value, NOT retail replacement value!):

5)
Books, pictures and other art objects, antiques, stamp, coin, record, tape, compact disc and other collections or collectibles (description, location and current market value):

6)
Wearing apparel (description, location and current market value):

7)
Furs and jewelry (description, location and current market value):

8)
Firearms and sports, photographic and other hobby equipment (description, location and current market value):

9)
Interests in insurance policies.  Insurance company of each policy and surrender or refund value of each:

10)
Annuities.  Name each issuer:

11)
Interests in an education IRA or under a qualified State tuition plan:

12)
Interests in IRA, ERISA, Keogh or other pension or profit sharing plans.  Give particulars:

13)
Stock and interests in incorporated and unincorporated businesses.  Itemize:

14)
Interests in partnerships or joint ventures.  Itemize:

15)
Government and corporate bonds and other negotiable and non-negotiable instruments:

16)
Accounts receivable (Does anyone owe you money?
17)
Alimony, maintenance, support and property settlements to which you are or may be entitled:

18)
Other liquidated debts owed to you, including tax refunds.  Give particulars:

19)
Equitable or future interests, life estates and rights or powers exercisable for your benefit other than those listed under Real Estate.

20)
Contingent and non-contingent interests in the estate of a decedent, death benefit plan, life insurance policy or trust (Inheritance):

21)
Other contingent and unliquidated claims of every nature, including tax refunds, counterclaims and rights to setoff claims and estimated value of each:

22)
Patents, copyrights, trademarks and other intellectual property.  Give particulars:

23)
Licenses, franchises and other general intangibles.  Give particulars:

24)
Customer lists or other compilations containing personally identifiable information provided to you by individuals in connection with obtaining a product or service from you primarily for personal, family or household purposes:

25)
Automobiles, trucks, trailers and other vehicles and accessories.


For each vehicle, we will need the following:


a) Year, Make and Model of vehicle


b) Current Market Value of vehicle.  The best and most accurate way to determine the current market value of a vehicle is to take it to CarMax to see what they will buy it for.  Kelley Blue Book www.kbb.com  “Private Party Value” will provide an approximation, but it is not particularly accurate.

c)  If there is a loan outstanding against the vehicle



i)         The name of the lender



ii)        The correspondence address of the lender

iii) The account number

iv) The current balance owing on the loan

26)
Boats, Motors and accessories

For each boat, we will need the following:


a) Year, Make and Model


b) Current Market Value of boat


c)  If there is a loan outstanding against the boat



i)         The name of the lender



ii)        The correspondence address of the lender

iii) The account number

iv) The current balance owing on the loan

27) Aircraft and accessories:

28) Office equipment, furnishings and supplies (description, location and current market value):

29) Machinery, fixtures, equipment and supplies used in business (description, location and current market value):

30) Inventory (description, location and current market value):

31) Animals:

32) Crops – growing or harvested:

33) Farming equipment and implements (description, location and current market value):

34) Farm supplies, chemicals and feed:

35) Other personal property of any kind not already listed.  Itemize (description, location and current market value):

CREDITORS

ALL creditors must be listed, including but not limited to mortgage loans, car loans, credit cards, medical bills, loans from friends and relatives AND any and all collection agencies and attorneys who have attempted to collect debts on behalf of any creditors.  For each creditor, we need:

a) 
The creditor’s name’

b) 
The correct address for the creditor, the correspondence address NOT the payment address,

c)
 The account number,

d) 
The year that the account was opened,

e) 
What was purchased with the money that was borrowed and

f) 
The balance owing.

EXECUTORY CONTRACTS AND UNEXPIRED LEASES

Describe all executory contracts of any nature and all unexpired leases of real or personal property.  Include any timeshare interests.  State the nature of your interest in the contract, such as purchaser or agent.  State whether you are the lessor or the lessee of a lease.  Provide the names and complete mailing addresses of all other parties to each lease or contract described..

CODEBTORS

List the name and the address of anyone who is also liable with you on any of the debts that you have listed and which debt or debts they are liable for.  

INCOME

What is your occupation?

Who is your employer?  How long have you been employed there?

What is your employer’s address?

What is your monthly gross income?  What is withheld from your monthly gross income for taxes, social security, insurance, union dues, other?  What is your monthly net income?

NOTE:
You will be expected to answer the above questions in terms of MONTHLY figures.  Please compute all of this in advance.  Do not ask or expect the attorney to look at your pay stubs and compute it for you.

If you are paid every two weeks, that generally means that you have 26 pay periods in a year, since there are 52 weeks in a year.  To figure everything for MONTHLY, simply multiply by 26 and divide by 12.  

If your pay varies, then compute averages over the last six months.

If applicable, all of the same information is necessary for your spouse.

For the current year to date and the two previous years, what was your gross income and what was the source of that income?  Same information needed for spouse, if applicable.

MONTHLY LIVING EXPENSES

These figures must be MONTHLY.  If certain expenses vary from month to month, then average them.

1)
Rent or Home Mortgage Payment (if you have a home mortgage payment are real estate taxes and/or homeowner’s insurance included in your payment?)  Do you pay assessments to a homeowner’s association?  If so, how much and how often?

2)
Electricity and heating fuel

3)
Water and Sewer

4)
Telephone

5)
Cable and Internet access

6)
Home maintenance, repairs and upkeep

7)
Food and groceries

8)
Clothing

9)
Laundry and Dry Cleaning

10)
Medical and dental expenses NOT covered by insurance

11)
Transportation (gasoline, maintenance, parking, tolls, bus fare, train fare)

12)
Recreation, clubs and entertainment, newspapers, magazines, etc.

13)
Charitable contributions

14)
Homeowner’s or Renter’s insurance

15)
Life insurance

16)
Health insurance

17)
Auto insurance

18)
Other insurance

19)
Taxes not deducted from wages or included in home mortgage payments

20)
Installment payments for auto loans

21)
Alimony, maintenance and support paid to others (provide a copy of the court order requiring this)

22)
Payments for support of additional dependents not living at your home

23)
Regular expenses from operation of business, profession or farm (attach detailed statement)

24)
Other monthly living expenses

PURCHASES AND/OR CASH ADVANCES

If you have made any credit purchases within the last 90 days, made any balance transfers or if you have taken any cash advances, those need to be listed.

PAYMENTS TO CREDITORS

List any payments to any single creditors that you have made in the last 90 days that exceed $600.00 in the aggregate.

List any payments that you have made in the last year to friends or relatives who are also creditors, whatever the dollar amount.

LAWSUITS

Do you have the right to sue anyone now?  If so, what are the details?

If you are a part to a lawsuit, list the caption of the case, the case number, the nature of the proceeding, the court and the location and the current status or disposition of the case.

List any property that has been attached, garnished, seized, repossessed, sold at a foreclosure sale, transferred through a deed in lieu of foreclosure or returned to the seller.

GIFTS

List any gifts to family members that exceed $200.00 in value per individual family member and charitable contributions that exceed $100.00 in value per recipient made in the last year.

LOSSES

List any losses from fire, theft, other casualty or gambling within the last year.

PROPERTY TRANSFERS

List any property transferred in the last two years, other than property transferred in the ordinary course of business., specifically, property that you have not been paid for.

List any property transferred to a trust of which you are a beneficiary in the last ten years.

FINANCIAL ACCOUNTS AND SAFE DEPOSIT BOXES

List any financial accounts that you have closed within the last year and any safe deposit box in which you have or had securities, cash or other valuables in the last year.

PROPERTY HELD FOR ANOTHER PERSON

List all property owned by another person that you hold or control.

PRIOR ADDRESSES

List all premises that you have occupied in the last three years, the name you used and the dates of occupance

BUSINESSES

List the names, addresses, taxpayer identification numbers, nature of the businesses and beginning and ending dates of all of the businesses in which you were an officer, director, partner or managing executive of a corporation, partner in a partnership, sole proprietor, or were self employed in a trade, profession or other activity either full or part time in the last six years.

BOOKS, RECORDS AND FINANCIAL STATEMENTS

List all bookkeepers and accountants who kept or supervised the keeping of books of account and records for you or who have audited your books and records or prepared a financial statement for you for the last two years.  Also, list any financial institutions, creditors or other parties to whom a financial statement was issued by you within the last two years.

BAPCPA

The Bankruptcy Abuse Prevention and Consumer Protection Act that took effect on October 17, 2005 imposes the following requirements of anyone who is filing for bankruptcy:

1)
Completion of Credit Counseling prior to filing,

2)
Completion of a course in Personal Financial Management after filing,

3)
Written proof of what your income has been for the six month period prior to filing, such as pay stubs or payment advice,

4)
Federal Form 1040 Tax Returns for the two previous years for Chapter Seven and the four previous years for Chapter Thirteen.

